
 
 

DEVELOPMENTAL SERVICES RESIDENTIAL PROGRAM SUPERVISOR 1 
 

STATE OF CONNECTICUT 
DEPARTMENT OF DEVELOPMENTAL SERVICES WEST REGION 

Rowland Government Center 
 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF 
THIS PAGE 

 
OPEN TO:  Agency Employees 
 
POSITION:   Developmental Services Residential Program Supervisor 1  
 
POSITION #:  017517 
 
LOCATION:   Cheshire – Individual and Family Support (IFS) 
 
SALARY RANGE: $2,248.89/bi-weekly 
 
SCHEDULE:  1st Shift – Monday – Friday 8:30am - 4:00pm; RDO’s Saturday, Sunday. Must be flexible 

meet agency needs.  
 
HOURS PER PAY PERIOD:  Full Time – 70 hours/bi-weekly 
 
POSTING DATE: November 11, 2011   CLOSING DATE: November 21, 2011 
 
ELIGIBILITY REQUIREMENTS: This is a competitive position. Candidates must have applied for and 
passed the Developmental Services Residential Program Supervisor 1 exam and be on the current 
certification list promulgated by the Department of Administrative Services.  State employees currently 
holding the above title or those who have previously attained permanent status in the class may apply for 
lateral transfer. Those candidates appearing on Layoff or SEBAC lists must be given first consideration. 
 
EXAMPLE OF DUTIES: Duties consistent with the Developmental Services Residential Program Supervisor 1 job 
classification.  Assist with family grants as assigned by the Program Manager including interface with CORE CT, 
oversight of IFS entry of new family grant vendors and vendor changes in CORE, follow-up on family grant 
expense reporting, contact families to request appropriate expense reports and receipts and other areas of grant 
management as assigned. Conduct consumer satisfaction surveys for IFS clinical contracts. Conduct utilization 
review of IFS clinical contracts. Assist with organizing family forums and provider fairs including arranging for 
guest speakers and encouraging participation by providers and families. Assist in arranging training for 
community groups including families and LEA's on issues like individual employment, entitlements and 
guardianship. Arrange guest speakers for these trainings including speakers from the State Department of 
Education, DSS, SSA and other entities. Assist with managing the IFS resource service and grant database. 
Assist with the management of eCAMRIS data as assigned. Performs other related duties. 
 
EXPERIENCE AND TRAINING 
 
General Experience: Four (4) years' experience in the care and supervision of persons with developmental 
disabilities. 
 
Special Experience: One (1) year of the General experience must have been in a supervisory capacity at the 
level of a Supervising Developmental Services Worker 1 or 2.  
 
Special Requirement:  Knowledge of Outlook, Word and Excel; flexible schedule to meet client’s needs. 
Knowledgeable in ICF/MR rules and regulations.  
 
Substitutions Allowed: College training, preferably in an educational, nursing or social science field, may be 
substituted for the General Experience on the basis of two (2) years of college education equaling one (1) year of 
experience to a maximum of two (2) years. 
 
TO APPLY: Please send a resume and CT-HR-12 including the position number and provide a copy of your most 
recent performance appraisal or two letters of reference by 11:59pm on the closing date indicated above. 
Appointment to this position will be made in accordance with applicable collective bargaining, statutory and 
SEBAC requirements. 

Send Applications to: 
 

Department of Developmental Services - West Region 
Rowland Government Center  
55 West Main Street, 4th floor  

Waterbury, CT  06702 
Attention: Yolette Tappin 

Fax:  203-574-8857 
E-mail: Yolette Tappin@ct.gov 

 
AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 

The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages 
the applications of women, minorities and persons with disabilities. 


