
 
 
 
 

DEPARTMENT OF DEVELOPMENTAL SERVICES 
JOB OPPORTUNITY 

 
DEVELOPMENTAL SERVICES ASSISTANT REGIONAL DIRECTOR 

PRIVATE ADMINISTRATION 
 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 
 
Open To:  The Public  
 
Location:  Wallingford Office, 104 South Turnpike Road-travel required 
 
Job Posting No:  019609 
 
Hours:  First Shift, Full Time 
  8:00 am-4:30 pm 
 
Salary:  MP-69 $95,728 annually 
 
Closing Date:  April 23, 2012 
 
 
Eligibility Requirement: Open to the public. State employees currently holding the above title or those who have 
previously attained permanent status may apply for lateral transfer. 
 
Knowledge, Skills and Abilities:  
The Assistant Regional Director for Private Administration is responsible for the provision of residential and day supports 
to over 4159 individuals who live at home and/or in a variety of Connecticut DDS funded settings, including private 
provider community living arrangements (CLAs), intermediate care facilities (ICFs), community companion homes 
(CCHs), residential schools, individual home supports (IHS), continuous residential services (CRS), family homes, own 
homes, skilled nursing facilities (SNFs), and rest homes. Total budget responsibility is approximately $185,409,432. 

Directly supervises 3 Case Management Supervisors, Director of Health Services, Director of Clinical Services, Director of 
Community Companion Homes, Private Administration Resource Administrator and Administrative Assistant. Private 
Administration Division includes 44 case managers, 15 resource management staff, 2 nurse consultants, 4 clinical nurse 
consultants, 3 clinical psychologists, 7 CCH support staff, and 3 support staff. Supervisory duties include review of all 
personnel activities as needed, service ratings, Performance Assessment Recognition System (PAR) reviews, postings, 
hiring, and progressive discipline. 

 As a member of the Planning and Resource Allocation Team (PRAT), ensures that funds are prioritized and allocated 
according to DDS Procedures and tracks and manages funding available to individuals. Ensures PRAT resource 
distribution complies with the Center for Medicare and Medicaid Services (CMMS) quality domains. Oversees tracking 
and distribution of recycled residential and day funding, public residential and day portability, residential and day one-time 
disbursements, and new graduate and age-out funding. 

Provides oversight of approximately 100 private providers who provide a variety of services and supports to individuals in 
South Region, including prime region for 53 providers. Ensures the quality requirements are completed annually. 
Responsible for ensuring that regional providers adhere to DDS policies, procedures, and quality standards. Must have 
knowledge of how to issue multiple Requests for Proposal (RFPs) for residential supports according to DDS procurement 
rules. Must have knowledge of how to author sole source justification for the Office of Policy and Management (OPM) 
when RFPs are not successful.  

Ensures adherence to the Connecticut General Statutes that govern the operations of DDS. The South Region provides 
privately funded residential supports to 2131 individuals with intellectual disabilities and privately funded day supports to 
2951 individuals with intellectual disabilities. The Assistant Regional Director for Private Administration is essential to 
ensuring that private providers are paid based on utilization and consumers’ level of need. This position is also essential 
to ensuring that private providers are meeting the health and safety requirements of DDS as a participant in the federal 
Home and Community Based Supports (HCBS) waiver. The successful candidate needs to have a thorough 
understanding of the CMMS requirements regarding waiver assurances. 

The scope of financial responsibility, quality accountability, and federal waiver assurance for this position requires a 
thorough understanding of the DDS system for contracted services. The DDS transition to uniform rates over the next 7.5 
years, in conformance with CMMS requirements, also requires a dedicated appointed manager to oversee this complex 
transition, and ensure the sustainability of the private provider system in Connecticut. 

Incumbent may also be required to serve in the regional manager on-call rotation. 
 



Special Requirements: 
A bachelor’s level degree is preferred for this position. Successful candidate must have experience in the 
following areas: knowledge of management responsibilities for residential and day supports for individuals with 
intellectual disabilities; understanding of state procurement rules for DDS; knowledge of contracted provider 
operations; knowledge of quality oversight of qualified providers; knowledge of the DDS qualification process; 
thorough understanding of DDS policies and procedures related to contracted services, including portability, 
enhances monitoring, licensing, quality service review, human rights committee, program review committee, 
and planning resource allocation team; and thorough understanding of finances and budget management.  
 
Note:  The filling of this position will be in accordance with reemployment, SEBAC, transfer, promotion and 
merit employment rules, if applicable.   
 
Application Instructions:  Please submit a CT-HR-12 employment application which can be located at 
www.das.state.ct.us.   Please reference the position number and provide a copy of your two (2) most recent 
performance appraisals or two letters of reference.  All application materials must be received by 11:59pm on 
the closing date provided above.  Appointment to this position will be made in accordance with applicable 
collective bargaining, statutory and SEBAC requirements. 

DEPARTMENT OF DEVELOPMENTAL SERVICES 
104 SOUTH TURNPIKE ROAD 

WALLINGFORD, CT  06492 
FAX: 203-294-5160 OFFICE: 203-294-5123 

 
AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 

The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages the applications of 
women, minorities, and persons with disabilities. 


