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CAPITAL COMMUNITY COLLEGE
JOB OPPORTUNITY
ACCOUNTANT, AR 23, PART TIME, 20 HRS A WEEK

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE!

Open To: Candidates on a current examination list or lateral transfer.
Location: Capital Community College, 950 Main Street, Hartford, CT 06103
Hours: Part/Time, 20 hours per week, 9 am to 3 pm Monday through Friday
Salary: $33,116.00 annually, $1,268.80 biweekly; $31.72 per hour

Closing Date: September 23, 2016

Eligibility Requirement: Candidates must have applied for and passed the Accountant exam and be on the
current certification list promulgated by the Department of Administrative Services for this classification. State
employees currently holding the above title or those who have previously attained permanent status may apply
for lateral transfer. First consideration will be given to applicants who are on the reemployment and/or SEBAC
Accountant list. Applicants will not have the opportunity to take the exam prior to the above closing
date to qualify for this particular vacancy.

Knowledge, Skills and Abilities:

Under the supervision of the Director of Finance and Administration in the Business Office, the incumbent assists
in budget management by compiling and reviewing agency manager program budget proposals, preparing
estimates and calculations of projected expenditures and quarterly allotments, and preparing monthly reports;
monitors fiscal aspects of grant programs by preparing or reviewing financial reports, reviewing expenditures for
compliance with grant contracts, providing technical assistance to grantees in maintaining accounting records.
Maintains grant activity in Banner. Prepares budget and expenditure journal vouchers for all grants. Reviews bi-
weekly payroll and notifies the payroll department of any necessary wage reclassifications. Time and Effort
reports. Grant Summary and New Grants report. Performs other related duties as assigned.

General Experience: Six (6) years of experience in accounting or auditing.

Substitution Allowed:

College training in accounting or a closely related field may be substituted for the General Experience on the
basis of fifteen (15) semester hours equaling one-half (1/2) year of experience to a maximum of four (4) years for
a Bachelor's degree.

Special Requirement:

Knowledge of professional accounting principles and practices including knowledge of governmental
accounting and budgeting; knowledge of basic auditing principles and practices; interpersonal skills; oral
communication skills; ability to prepare, analyze and evaluate financial statements and other accounting
records and reports; ability to analyze and evaluate accounting methods and procedures; ability to utilize EDP
systems for financial management; ability to read and interpret written materials.

Note: The filling of this position will be in accordance with reemployment, SEBAC, transfer, promotion and
merit employment rules, if applicable.

Application Instructions: Applications must be postmarked by September 23, 2016. Eligible applicants must
submit State Application (CT-HR-12) available at http://das.ct.gov/employment and submit resume via mail to
the below address:
Josephine Agnello-Veley, Director of HR and Labor Relations
Capital Community College
950 Main St., Hartford, CT 06103
Email: CA-HRApplicant@capitalcc.edu

Capital Community College is an Affirmative Action/Equal Opportunity Employer M/F.
Protected group members are strongly encouraged to apply.

Capital Community College does not discriminate on the basis of race, color, religious creed, age, gender, gender identity or expression, national origin,
marital status, ancestry, present or past history of mental disorder, learning disability or physical disability, veteran status, sexual orientation, genetic
information or criminal record. The following person has been designated to handle inquiries regarding the non-discrimination policies: Rita Kelley, Title
IX and Section 504/ADA Coordinator and Affirmative Action Officer, Room 305B, Tel. (860) 906-5133 E-mail: rkelley@Capitalcc.edu
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