
 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

LEASING AND PROPERTY TRANSFER 

JOB OPPORTUNITY 

Building Plan Reviewer (Code Compliance) 

 

 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 

 

Open To: Members of the public who meet the minimum Experience and Training Requirements or those 

who previously held permanent status in the class or are eligible for lateral transfer. 

 

Location:  State Office Building, 165 Capitol Ave., Hartford, CT 

 

Job Posting No:  00004194 

 

Hours:  35 hours per week 

 

Salary:  ET-21: Step 1 $54,764.00 – Step 10 $70,201.00 

  New Hires to State Service start at Step 1  

 

Closing Date:  November 9, 2015  

 

This is a competitive classification that DOES NOT require candidates to have applied for and passed the 

Building Plan Reviewer (Code Compliance) exam.  EXAMINATION IS NOT REQUIRED. 

 

Eligibility Requirement: Candidates must meet the minimum Experience and Training requirements for this 

classification.  Individuals currently holding the above title or those who have previously attained permanent status may 

apply for lateral transfer.   

 

Position Information: The incumbent will be responsible for conducting regular inspections of leased space to ensure 
user agencies and landlords are in compliance with lease agreements and all building/life safety codes, rules and 
regulations; records all outcomes of initial inspections as well as follow-ups; conducts follow-up inspections to ensure 
landlords and user agencies have corrected problems and are in compliance; prepares reports for senior DAS 
management and the State Properties Review Board on inspection activities and outcomes; conducts on-site inspections 
and monitors progress on various lease/tenant construction improvement projects; may also be assigned various projects 
related to leases, lease-outs and property acquisitions or dispositions . 
 

Knowledge, Skills and Abilities: Considerable knowledge of the principles, practices and methods of building design 

and construction; knowledge of building and fire safety codes and standard tests for fire rating; knowledge of building 

materials and equipment; knowledge of engineering and architectural principles as they pertain to code compliance 

application; oral and written communication skills; interpersonal skills; ability to inspect buildings and to interpret codes; 

ability to conduct compliance reviews of construction specifications and drawings; ability to utilize computer software . 

 

General Experience: Five (5) years of experience in the design, construction or inspection of buildings. 

 

Substitutions Allowed: College training in civil engineering or a closely related discipline may be substituted for the 
General Experience on the basis of fifteen (15) semester hours equaling one-half (1/2) year of experience to a maximum 
of four (4) years for a Bachelor's degree. 
 
Special Requirements: 
 

1. Incumbents in this class will be required by the appointing authority to possess and retain appropriate current 
licenses, permits and/or certifications including certification by the State Fire Marshal as a Fire Marshal, 
Deputy Fire Marshal or Fire Inspector within six (6) months of appointment. 



 
2. Incumbents in this class will be required to complete ninety (90) hours of job related continuing education 

every three (3) years in accordance with Section 29-298(a) of the Connecticut General Statutes 
 

3. Incumbents in this class may be required to travel. 
 

4. Incumbents in this class may be required to possess and retain a valid Motor Vehicle Operator’s license. 
 
Preferred Experience:  In addition to the above requirements, the preferred candidate will have three (3) or more years 
experience in performing inspections of commercial space for various code and contract compliance issues; two (2) or 
more years experience in construction/improvement of commercial space; demonstrated ability to generate reports on 
inspections on a timely basis; and demonstrated excellent oral and written communication skills. 
 

Application Instructions:  Interested and qualified candidates who meet the above requirements should submit a cover 

letter, a resume, and HR-12 Application for Employment, (current state employees must also include copies of their last 

two performance appraisalsand attendance records for the past two years) no later than the close of business on 

November 9, 2015 to: 

 

Linda Shackett-Blue 
Department of Administrative Services 

165 Capitol Avenue, 5
th

 Floor East 

Hartford, CT 06107  

FAX (860) 622-2968 

 

Note: This position will be filled in accordance with all reemployment/SEBAC rules.  Due to a large expected response we 

are unable to confirm receipt of applications. 

 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 

The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages the applications of 

women, minorities, and persons with disabilities. 


