
        
DEPARTMENT INFORMATION TECHNOLOGY 

JOB OPPORTUNITY 
ACCOUNTING CAREERS TRAINEE (4059) 

ADMINISTRATION DIVISION 
 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 
 
Open To: The Public 
 

Location:       Department of Information Technology, 101 East River Drive, East Hartford, CT 

Hours:                     40 Hour Work Week 
                    

Salary: $42,090-$54,328 (AR-15) 
 
Closing Date: December 10, 2010 
 
General Knowledge: 
 
The Department of Information Technology is seeking a results-oriented team player with good communications and 
interpersonal skills for one (1) Accounting Careers Trainee position located in East Hartford.  This position will be assigned 
to support the Administration Division – Fiscal Office.  This is a full time, first shift position. 
 
Responsibilities include but are not limited to: 
 
This position will be used to support the DOIT General and Revolving Funds and assist with Rate Management 
development, Budgeting, Expenditure analysis and Fiscal Reporting.  Emphasis on assisting with the development of a 
strong cost accounting and review process for current products and services offered by DOIT as well as new products and 
services the agency is currently or plans to offer to State clients.  Examples of the duties this position will perform include 
the development of pricing strategies for individual services from a shared cost pool, flexible budget preparation and the 
development of key performance metric reporting. 
 
Preferred skills: 
 
Preference is given to applicants with experience working with cost management systems or a closely related data 
processing software packages.   This experience includes general ledger, journal review, posting transactions, and related 
reporting tools.  Applicants must be familiar with the MS Office Suite of products including but not limited to Word, Advanced 
Excel, and PowerPoint. 
 
Experience and Training: 
 
Possession of a Bachelor’s degree in accounting or in a closely related business field with at least 15 semester hours in  
accounting.   
 
Promotion: 
 
Incumbents in this class are eligible for promotion without further competitive examination after the completion of a 
prescribed period of satisfactory service in their designated occupational specialty if they have permanent status and at 
least six months of service in the promoting agency 
 
Note:  The filling of this position will be in accordance with reemployment, SEBAC, transfer, promotion and merit employment 
rules.   

 
Application Instructions: 
Interested and qualified candidates who meet the above requirements should submit a cover letter, a resume, a college 
transcript, copy of Bachelor’s degree and an Application for Employment (CT-HR-12) to: 
 

 
DEPARTMENT OF INFORMATION TECHNOLOGY 

ATTENTION:  LORRAINE VITTNER 
101 EAST RIVER DRIVE 

EAST HARTFORD, CT 06108 
 

 
AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 

The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages the applications of 
women, minorities, and persons with disabilities. 

 


