
 
JOB POSTING 

Capitol Region Mental Health Center 
 

BEHAVIORAL HEALTH PROGRAM MANAGER – CR100548 
 

PLEASE FOLLOW THE SPECIFIC APPLICATION INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 
 
Open to:    Candidates on a current examination list. 
 
Location:  500 Vine Street, Hartford, CT 06112 
 
Program/Unit:  Administration 
 
Shift/Schedule/Hours: 1st Shift / Monday through Friday; 8:00 a.m. to 4:30 p.m.; 40 hours per week 
 
Salary:  $75,653.00   
 
Posting Date:         March 12, 2012                                       Closing Date: March 26, 2012  
 
Eligibility Requirement:  This is a competitive classification.  State employees currently holding the above title or 
those who have previously attained permanent status or candidates who have applied for and passed the 
Behavioral Health Program Manager examination, and therefore; on the current certification list promulgated by the 
Department of Administrative Services for this classification may apply.  Applicants will not have the opportunity to 
take the exam prior to the above closing date to qualify for this particular vacancy. 
 
Duties may include but not limited to:  Manages the staff and operations of the Quality Management Division including 
health information management, education and training, research, quality improvement, compliance and accreditation 
services and all MIS functions; ensures facility compliance with standards established by outside monitoring agencies such 
as  The Joint Commission, and CMS including policy, planning, medical record documentation, coding and service utilization; 
plans and manages division activities; formulates division goals and objectives; develops or assists in the development and 
implementation of related policy; interprets and administers pertinent laws; monitors and evaluates staff; prepares or assists 
in preparation of program budget; maintains contacts with individuals both within and outside of the facility who might impact 
on division activities; manages the recruitment, selection and retention of division staff;  coordinates and ensures  facility 
compliance with quality assurance findings and recommendations; identifies and plans training and development needs; 
prepares or oversees preparation of reports;  Responsible for facility’s critical incident review and case consultation process; 
performs related duties as required. 
 
Note:   Applicants will be selected in accordance with reemployment, SEBAC, transfer, promotion, collective bargaining unit 
contract language, merit employment lists and DMHAS affirmative action goals.   Therefore, State employees will generally 
be considered before applicants from outside State service. 
 
Application Instructions:  Due to the large number of lateral transfer forms and applications received, it is extremely 
important to note the Position Number (found on the posting) on the DMHAS Lateral Transfer Request Form (upper 
right-hand corner) and at the bottom of Page One of the State of Connecticut Application for Examination or Employment 
(CT-HR-12) 
 
To be considered for this position: 
 

1.     DMHAS employees who are lateral transfer candidates   (example: Mental Health Assistant 1 applying to a 
Mental Health Assistant 1 posting) must submit a completed DMHAS Lateral Transfer Form.  Lateral Transfer 
Request Forms received without a position number will not be processed  

 
2.     DMHAS employees who are promotional/demotional candidates must submit the State of Connecticut 

Application for Examination and Employment (CT-HR-12).   The position number must be noted at the bottom of 
Page One of the State of Connecticut Application (CT-HR-12). 

 
3.     All other applicants must complete a State Employment Application for Examination and Employment (CT-HR-

12).  Resumes and Curriculum Vitae can be provided as supplemental information but will only be accepted if 
attached to a fully completed application. 

 
Ramona Sablón, HR Associate, 860-297-0924 

PLEASE SEND APPLICATIONS VIA: (choose one) 
 

1) Postal Mail: Capitol Region Mental Health Center 
500 Vine Street, Hartford, CT 06112 

OR 
2) Fax : (860) 297-0931     

OR 
3) Email : ramona.sablon@ ct.gov 

 
The DMHAS Lateral Transfer Request Form, State of Connecticut Application for Examination or Employment (CT-HR-12) 

and postings can be found on the DMHAS website at www.ct.gov/dmhas/employmentopportunities. 
 

The STATE OF CONNECTICUT is an Affirmative Action/Equal Opportunity Employer.  Members of protected classes and/or 
individuals in recovery are encouraged to apply.  MP (Managerial) 


