
 
INSURANCE DEPARTMENT  

JOB OPPORTUNITY 
STAFF ATTORNEY 2  

 
 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 
 
Open To:  The Public  
 
Location:  153 Market Street, Hartford, CT 06103 
 
Job Posting No:  100274 
 
Hours:  Full-time (40 hours per week) 
 
Salary:  $77,057 annually (AR 28) 
 
Closing Date:  December 23, 2011 
  
Eligibility Requirement:  
State employees currently holding the above title or those who have previously attained permanent status may apply for 
lateral transfer.   
 
The Connecticut Insurance Department is seeking to fill a Staff Attorney 2 position to provide legal advice and related 
services to the Commissioner and the operational units of the Insurance Department on a broad spectrum of issues that  
arise in regulating the insurance industry and in providing services to the consumer.  The Staff Attorney job class  
specification provides the following examples of duties.  
 
Performs advanced and complex legal work of an agency; researches, interprets,  
analyzes and applies complex and conflicting laws and regulations, case law and legal principles; acts as 
hearing officer or represents agency in formal administrative and public proceedings on a full range of cases  
involving complex legal and technical issues; negotiates and drafts settlement agreements; drafts advisory  
opinions, rulings, decisions, recommendations, findings, legislation, statutes, regulations, publications and  
other related legal documents; assists in the preparation and presentation of trials and appeals; consults with  
the Office of the Attorney General on legal issues; researches complex legal issues; conducts investigations 
 and enforcement proceedings; prepares comprehensive reports for use in administrative and court  
proceedings; prepares pleadings and other court papers; interprets and applies complex or  
conflicting laws and regulations, case law and legal principles; participates in the conduct of various  
educational activities; provides legal guidance when duly authorized; provides input into policy formation; may  
testify at or monitor legislative proceedings; may represent agency in court when authorized; reviews court  
decisions, new and proposed laws and regulations to determine impact on agency operations; prepares and  
maintains precedent manuals; reviews legal and other related documents for legal sufficiency; performs related 
duties as required. 
 
Knowledge, Skills and Abilities: Considerable knowledge of legal principles, practices and procedures in  
Connecticut; considerable knowledge of legal research techniques; considerable knowledge of the Uniform  
Administrative Procedures Act; considerable knowledge of and the ability to interpret and apply relevant state  
and federal laws, statutes, regulations and legislation; considerable knowledge of relevant agency policies and  
procedures; knowledge of the rules of evidence; knowledge of criminal and constitutional law and legislative  
process; considerable interpersonal skills; considerable oral and written communication skills; considerable  
ability to apply judicial decisions to the interpretation of statues; considerable ability to comprehend, analyze  
and organize technical data and coordinate elements of legal cases  
 



 
 
 
 
 
 
General Experience: Two (2) years of experience in the practice of law. 
 
Special Requirement:  1. Must be admitted to practice law in the State of Connecticut.  

                          2.  May be required to travel. 

Career Progression: After completion of three (3) years of successful and satisfactory performance as a Staff Attorney 
2 in the same agency, an incumbent will be moved to the Staff Attorney 3 classification (on the first pay period  
following the completion of the three (3) year requirement 
  
Note:  The filling of this position will be in accordance with reemployment, SEBAC, transfer, promotion and merit 
employment rules, if applicable.   
 
Application Instructions:  Interested and qualified candidates who meet the above requirements should submit a cover 
letter, a resume, law school transcript and an Application for Employment (state application form CT-HR-12 may be 
accessed at: (http://das.ct.gov/HR/Forms/CT-HR-12_Application.pdf.) Be sure to include the job posting number 
100274 on your application package and send it to the address below by the closing date noted above.                . 

CONNECTICUT INSURANCE DPARTMENT  
P.O. Box 816, Hartford, CT 06142-0816 

Overnight mail: 153 Market Street, 7th floor, Hartford, CT 06103  
FAX (860) 297-3836 

E-mail: Carmen.b.hernandez@ct.gov 
 
 

AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 
The State of Connecticut is an equal opportunity/affirmative action employer and strongly encourages the applications of. 


