
Department of Revenue Services 

Job Opportunity  
 

Accounts Examiner  
 

PLEASE FOLLOW THE SPECIFIC APPLICATION FILING INSTRUCTIONS AT THE BOTTOM OF THIS PAGE! 

 

Open To: Candidates on a current examination list and Lateral Transfers  
 

Location: 25 Sigourney Street, Hartford, CT 
 

Hours: First Shift (Full-Time/40 hours per week) 
 

Salary: $62,411 Starting Annual Salary  
 

Posting Number: 14-25  
 

Closing Date: June 18, 2014 

 

The Department of Revenue Services is seeking a qualified candidate to fill an Accounts Examiner position 

in the Internal Audit Unit. This class will be accountable for independently performing a full range of tasks in 

the examination of financial and administrative records of DRS.   
 

Eligibility Requirement:  Candidates must have applied for and passed the Accounts Examiner exam and be on the 

current certification list promulgated by the Department of Administrative Services for this classification.  State 

employees currently holding the above title or those who have previously attained permanent status may apply for 

lateral transfer.  Applicants will not have the opportunity to take the exam prior to the above closing date to 

qualify for this particular vacancy. 
 

Example of Duties: 
Conducting or participating in examinations of financial records and documents of DRS; Establishing and maintaining 

Internal Audit unit procedures; Preparing for examinations by reviewing prior audit reports, financial statements, 

budgets or other available data; Meeting with DRS Unit heads being examined to discuss audit procedures, answer 

questions, obtain necessary information and records and discuss audit findings; Utilizing EDP systems for financial 

records, reports and analysis; Assisting the Director as liaison with other operating units and agencies regarding DRS 

policies and procedures; Examining various records including revenue, expenditure, payroll and audit transaction log 

activity; Examining and reconciling accounting records with supporting data, such as vouchers, invoices and cash 

receipts; Determining compliance of various complex financial documents with applicable regulations; Examining 

accounting methods and procedures to ensure compliance with acceptable accounting principles, laws and regulations 

and state or federal requirements. 

 

Note:  The filling of this position will be done in accordance with reemployment, SEBAC, transfer, promotion and merit 

employment rules.   
 

Application Instructions:  Interested and qualified candidates who meet the above requirements must submit a cover 

letter, a resume, and a completed State Application for Employment (CT-HR-12) form, clearly indicating the 

posting number, to the address listed below:   

 

Department of Revenue Services 

Human Resources, 19
th

 Floor 

25 Sigourney St. 

Hartford, CT  01606 

Attention:  Shabina Bhura 

  

The Department of Revenue Services is an Affirmative Action/Equal Opportunity Employer 

http://www.ct.gov/drs/site/default.asp
http://das.ct.gov/HR/JobspecNew/JobDetail.asp?FCC=4000
http://das.ct.gov/HR/JobspecNew/JobDetail.asp?FCC=4000
http://das.ct.gov/HR/Forms/CT-HR-12_Application.pdf

