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Statute 4a-60g

The purposes of Conn. Gen Statute 4a-60g:

[] e To foster and encourage Connecticut small and small minority
business enterprises participation in State of Connecticut
contracts.

[] e To stimulate the economic growth of Connecticut’s small and
minority business enterprises.

[] e To use Connecticut’s small and minority owned businesses to
meet Federal, State, Municipal and private development needs.
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WHO IS SUBJECT TO THE
REQUIREMENTS OF 4a-60g?

Each State Agency, and Political
Subdivision including, Board,
Commission, Council, Office and
Department.
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Annual Goals Calculation Reports
are now due August 30, 2014

On or before August 30, 2007, and annually thereafter, each state agency and each
political subdivision of the state other than a municipality setting aside contracts
or portions of the contracts shall prepare a report establishing small and minority

business set-aside program goals for the twelve —month period beginning July first

in the same year. Each such report shall be submitted to the Commissioner of

Administrative Services, the Commission on Human Rights and Opportunities and
the co-chairpersons and ranking members of the joint standing committees of the

General Assembly having cognizance of matters relating to planning and
development and government administration and elections.
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Reporting on a Calendar Year

Please Note: If your agency is reporting
on a calendar year end. The Annual
Small/Minority Business

Goal Report will be due on or before
February 28, 2015.
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AGENCY REPORTING EXEMPTIONS FROM
THE SBE/MBE GOALS CALCULATION
REPORTING REQUIREMENTS

Adopted Budget less than $10,000

Agencies that have an Adopted Fiscal Year Budget Amount
$10,000 or less---- are deemed exempt from compliance in this
Fiscal Year. The Agency is required to submit a letter to the
Commissioner of the Department of Administrative Services
specifying this Adopted Budget Amount as being $10,000 or less
and expressing they are exempt in this Fiscal Year.

The Department of Administrative Services will then advise the
Agency of their exempt status
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AGENCY REPORTING EXEMPTIONS FROM
THE SBE/MBE GOALS CALCULATION
REPORTING REQUIREMENTS

Amount Available for SBE/MBE Program is less than
510,000 AFTER Goal Calculation the agency will be
exempt from the SBE/MBE goal reporting.

The Department of Administrative Services will
then advise the Agency of their approved exempt
status.
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AGENCY REPORTING EXEMPTIONS FROM
THE SBE/MBE GOALS CALCULATION
REPORTING REQUIREMENTS

Please Note: Although an Agency may be confirmed exempt in
any given Fiscal Year, the DAS/Supplier Diversity and CHRO does
not exempt and/or excuse them from their responsibility to make
a “Good-Faith Effort” towards soliciting bids (and/or RFP’s) and
making purchases whereby they utilize Certified Small and
Minority businesses in the State of Connecticut in order to
enhance their future economic growth.
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LETS GET STARTED WITH THE
ANNUAL GOALS PACKAGE
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FY14 GOAL CALCULATION

Insert Agency Total Adapted Budget for
FY 2014

Include funds received from all

SOu rces.(excluding capital improvement dollars)
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Capital Improvement Funds

Insert Agency Total Adapted Budget for FY
2014 for capital improvement

You must include backup for the capital
improvement dollar provided. (iist of project etc)
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FY14 GOAL CALCULATION

PAGE- 2 FEDERALLY FUNDED
EXPENDITURES
List and describe all Federally
funded items from Federal dollars only. [Eligible Deduction]

Total Amount will automatically linkto  Page — 1 (Summary Page)
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FEDERALLY FUNDED EXPENDITURES

Contracts that may not be assigned to
SBE/MBE (Set-Aside) Vendors due to conflict
with a Federal Law or regulation (per CGS
Sec. 4a-60g) can be deducted from your
Agency’s goal-setting Total Amount
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FY14 GOAL CALCULATION

Page 3- NON-PURCHASING
BUDGETED EXPENDITURES

Enter Amounts for listed categories only. For Employee Related Costs
must list each item.

Total Amount will automatically linkto  Page — 1 (Summary Page)
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Non-Purchasing Budgeted Expenditures

These are Non-Purchasing based line Items (except for
telecommunications) from your Adopted Fiscal Year 2014
Budget, Direct Overhead Expenses and are a deduction
against your Agency’s goal-setting Total Amount.

* Telecommunications (Telephone Services only) is a
purchasing item, however this service is not customarily
available by an SBE/MBE. (AT&T, SBC, etc.)




Department of Admininstrative Services
D s PROCUREMENT

FY14 GOAL CALCULATION

Page — 4
STATUTE/REQUIRED
BUDGETED EXPENDITURES

Total Amount will automatically linkto  Page —1 (Summary
Page)




Department of Admininstrative Services
D s PROCUREMENT

Statute/Required Budgeted Expenditure
Items

Items listed on this page are per a specific Statute, an allowable exemption from your
Agency’s goal-setting Total Amount.

BESB — Board of Education for the Blind (C.S.G.-10-298b
Total Amount only for this category needs to be entered.

CCI-Connecticut Correctional Industries (C.S.G.-18-88)
Total Amount only for this category needs to be entered.

Public Notice Advertising- the projected cost for advertising placed in media, per
compliance with sate regulations/statutes. (Bid Notices, Employment Advertising).

Interagency Transfers-Interagency transfers that result in no external purchasing
activities. This would include all interagency between all agencies.
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FY14 GOAL CALCULATION

Page — 5
AGENCY REQUESTED EXEMPTIONS
[ALL ITEMS REQUIRE DAS APPROVAL]
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AGENCY REQUESTED EXEMPTIONS
[ALL ITEMS REQUIRE DAS APPROVAL

Examples of but not limited to:

SOLE SOURCE
INSURANCE SERVICES
DUES&SUBSCRIPTIONS
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Sole Source

Sole Source- is not permissible unless a requirement is available from only
a single supplier. A requirement for a particular proprietary item does not
justify a sole source procurement if there is more than one potential
bidder or offer or for that item.

The following are some examples of circumstances which could
necessitate sole source procurement:

- where the compatibility of equipment, accessories, or
replacement parts is the paramount consideration

- where a sole supplier’s item is needed for trial use or testing
- where public utility services are to be procured
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Insurance Services

Insurance Services — The Department of
Administrative Services requires each Agency to
provide a list of Insurance Providers/Vendors that you
utilize as part of your detailed explanation. This list
will assist in the determination of the exemption
request.

These Insurance Services are not customaril
available by an SBE/MBE and will be reviewed for
exemption from your goal setting process.
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Dues and Subscriptions

Dues and Subscriptions-

The Department of Administrative Services
each Agency to provide a list of Vendors and
a detailed explanation. The cost for Dues and
Subscriptions is not customarily available by

an SBE/MBE and will be reviewed for
exemption from your goal setting process.
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Submission of Forms Electronically!

IMPORTANT: THIS FORM IS FOR ELECTRONIC SUBMISSION IS FORMATTED ACCORDINGLY.
PLEASE LIMIT ALL DATA ENTRY TO AREAS DESIGNATED BY LIGHT BLUE FILL OR BORDER.

In addition to the copy you electronically send to DAS. The Commission on Human Rights
and Opportunities would like this form sent to them hard copy.

E-mail the entire package to:

Stanley.kenton@ct.gov
Shaun.jones@ct.gov
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Communication

Memo — August 8, 2014
Supplier Diversity Representative — Stan Kenton
Email reminders- 50% mark

Email on capital improvement dollars
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Quarterly Reporting

* P-card transactions are reportable new reporting tool , capital improvement dollars must be reported

Please return your Agency's completed Quarterly Report as an e-mail attachment to:
Shaun.Jones@ct.gov and Stanley.Kenton@ct.gov

The Quarterly Reports are due as follows:

1st Quarter Report (July 1-Sept.30) DUE OCTOBER 31 (Agencies reporting Fiscal Year)
1st Quarter Report (Jan.1-Mar.31) DUE APRIL30 (Agencies reporting Calendar Year)

2nd Quarter Report  (Oct. 1 - Dec. 31)* DUE JANUARY 31 (Agencies reporting Fiscal Year)
2nd Quarter Report  (April. 1 - June 30)* DUE JULY 31 (Agencies reporting Calendar Year)

3rd Quarter Report ~ (Jan.1-Mar.31) DUE APRIL 30 (Agencies reporting Fiscal Year)
3rd Quarter Report  (July 1 - Sept. 30) DUE OCTOBER 31 (Agencies reporting Calendar Year)

4th Quarter Report  (Apr.1-Jun.30) DUEJULY 31 (Agencies reporting Fiscal Year)
4th Quarter Report ~ (Oct. 1-Dec.31) DUE JANUARY 31 (Agencies reporting Calendar Year)
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Supplier Diversity Follow Up
E-Mails

* 2nd Qtr. E-Mail- sent to all State Agencies
and Political Subdivisions that have not
achieved at least 50% of their SBE/MBE goals
by the end of the 2" Qtr. period.

* State Agencies and Political Subdivisions that

have not achieved 50% of their goals by the end of this 2" Qtr. Period,
are required to submit a Justification E-mail explaining how they will or will
not meet their SBE/MBE goals by the end of the 4t Qtr.
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Thank You



