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What is the DAS Contractor Prequalification Program?

The DAS Contractor Prequalification Program (C.G.S §4a-100) requires all Renewal Hard Copy Document
contractors to prequalify before they can bid on a contract or perform work pursuant Requirements & Fee Schedule
to a contract for the construction, reconstruction, alteration, remodeling, repair or
demolition of any public building or any other public work by the state or a
municipality, estimated to cost more than $500,000 and which is funded in whole or
in part with state funds, except a public highway or bridge project or any other w
construction project administered by the Department of Transportation. Evaluation Hard Co

Overview of the Prequalification Application Process: Update (Bid) Statement Hard

The prequalification process is comprised of 3 elements: Copy

Online Application Connecticut General Statute:
The application must be completed online and is available by Sec. 4a-100

visiting
http://www.biznet.ct.gov/prequal/. (Please note: only online
applications are accepted.)

Connecticut General Statute
Required Hard Copy Documents Sec. 4a-101
Click here for a list of the documents that must be sent to DAS. -
http://www.biznet.ct.gov/prequal/Login/Hard Copy Doc

Instructions.pdf

Connecticut General Statute
— Contractor Performance Evaluations Sec. 4b-91

= Click here for information about Performance Evaluations
http://www.biznet.ct.gov/Images/235/DAS%20PREQUAL %20

EVALG-09.xls
Table of Contents For more information, contact
Creating a Login Filling out the Application | Submitting the Application us at (860) 713-5280.
Hard Copy Documents Performance Evaluations Update (Bid) Statement
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DAS Contractor Prequalification

Application Instructions and Tips

The Prequalification Application Process: (How to become Prequalified)
Before getting started:

e Please check the following link for circumstances where DAS will find an
applicant ineligible for prequalification:

Creating a Login: 1/4

e Go to the Prequalification Application Login page. ’
o Click the green Application Login box.
'@Contractor Prequalification - Windows Internet Explorer E]@
@\-_"/ - |@, http: v, biznet.ct. gov/prequal] [V] *4|| % | |Live Search 2

File Edit View Favorites Tools  Help

e ki -

— = »
T:? ah I@Contractor Prequalification [ l e - |k Page v (CF Tools -

State of Connecticut
Department of Administrative Services
Contractor Prequalification Program

D/S

Prequal Home

Contractor Prequalification Home Page
Contact Us

On Line Bidder Notification

The Contractor Prequalification web site has been upgraded!

Please select one of the options below. You will be taken to the new site automatically.

Application Login

All new! Apply for Contractor
Prequalificstion, or update/rensw
your current Prequalificstion
Information

http://www.biznet.ct.gov/pr
equal/Login/Ineligibility.pdf

http://www.biznet.ct.gov/pr
equal/

On this home
page you may also...

Create and print Update
(Bid) Statements

Perform Evaluations
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Creating a Login: 2/4

e (Click the Create an account link.

‘€ Login - Windows Internet Explorer

@.\:) - iﬁ:https:,i,l’www.biznat.:t‘gDv,l’dasibip’index.:Fm?du=|ugin.rnair|&target=prequa|_\‘uurCum;[Vl % | *2|| % | |Live Search 2

File  Edit Wiew Favorites  Tools  Help

@-

T:? afy Iiﬁ;‘iLogin @ - B

[ |

= »
[ E}'Page - F Tools -

State Of Connecticut
DAS Internet Business Initiatives

D/S

{ Gloszary | Home |

Glossary

Lagin

Welcome to the DAS Business Network

If you have an account, enter your E-mail address and password
To create an account, click here.

To resend your activation code, click here.

Have you forgotten your password? Click here.

Do you want to change your log in information? Click here.

E-mail Address:

Password:

our Privacy Palicy
n

(] il | [)]

On the login page
you may also...

Resend your
activation code

Reset your password

Change your login
information
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Creating a Login: 3/4

e Follow the directions to create a new account.
e \Wait to receive an e-mail from DAS

e Click the link in the e-mail to activate your account.

i '€ Create Account - Windows Internet Explorer g@
@:—_‘/ - @https:waw.b\znat.ct.gDw’nccuuntMainUNewLugin.aspx [V] % | 4| X P~
Fle Edit View Favorites Tools  Help
& -

:
W [iﬁ‘:oeate Account I_I -8B e = b Page - () Taols - »

State Of Connecticut
Department of Administrative Services

Business Network

Create Account

Follow directions below to create a new account

There are 2 steps to create a DAS Business Account,

Step 1 Please enter and confirm vour email address and password then click “create account”’. This will generate an email with
a link to activate vour account.

Step 2 Click on the link found in vour email to activate your account and select vour role (Vendor, Agency, Municipality).

To subscribe for the CT Bidder Notification: Bid Notice Registration

Page Help
First Name
Last Name

E-Mail Address
E-Mail Address Confirm

Password

Password Confirm

Submit ] [ Cancel

The Department of Administrative Services - Business Network. Review our Privacy Policy
Need to contactus? Send e-mail to DAS Web Desizn
Al State disclain permissions apply.
Hit Counter 2,436

You must return to
the application by
clicking the link in the
e-mail; this activates
your online account. If
you don'’t receive this
e-mail, check your
spam filter (e-mails
with active links are
sometimes intercepted
by spam filters). If you
still can’t find the e-
mail, call us for
assistance at (860)
713-5280.

Your new DAS
Business Account will
also allow access to...

Procurement Vendor
programs

Supplier Diversity
Program Application

Write down your
Password and save it!
You will need it each
time you login to the
application.

For easier access,
save the application
site to your Favorites.
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Creating a Login: 4/4

e Return to the Login page and enter your E-Mail Address and Password, and

click the “Log-In” button. — http://www.biznet.ct.gov/pr
equal/

‘€ Login - Windows Internet Explorer E]@
Ol

@.\— I iﬁ;‘https:,i,l’www.blznat.ct‘gnv,l’daslbu’lndex.cFm?do=Iogln.maln&arget=prequal_¥ourcam;[Vl %J *2|| X

File  Edit Wiew Favorites  Tools  Help

@ -
o e [iﬁ;‘mgm l_l - B e - b Page v () Took - i
D s State OfCo_nnecticgl )
DAS Internet Business Initiatives
When you have

Slossar o - submitted your online

Welcome to the DAS Business Network app”cation there is a

If you have an account, enter your E-mail address and passwaord. 30 day peﬂOd In WhICh

To create an account, click here.

you must submit all
hard copy documents
and Performance
Evaluations, so it's a
e good idea to begin
getting those together
early in the process.

To resend your activation code, click here.
Have you forgetten your password? Click here.

Do youwant to change your log in information? Click here.

E-mail Address:

(] I | [)]

Once back at the Home Page of the application, if you haven't already,

download the PDF file checklist, Hard Copy Document Requirements. -

Hard Copy Document

Requirements & Fee
Schedule
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Filling Out The Application: 1/3

&

o Click Edit to the left of your company name. This opens new menu selections
for each section of the application.

/€ Contractor Prequalification - Your Companies - Windows Internet Explorer

@ Lo @ https:;’;’www.biznet.ct.gov,l’dasibi;‘index‘cfm?do:prequaI_Vourcumpanies‘showcumpar["] % | *2|| % B ik
File Edit \iew Favorites Tools  Help
— = - »
i:? aly “ﬁ;‘cuntractor Prequalification - Your Companies ] l E}i - B e - |- Page + () Tools -
il
State Of Connecticut
) DAS Internet Business Initiatives = =
-
Stae of Connecticur
DA Contraciar|
Prequalification Home Your Companies
Your Companies
erine Resouees Contractor Prequalification Application
Legout
Home Nore: First time users should selectthe "continue” link below to begin the Prequalification process.
Glassary
" o T enter a new company, click Add.
+ To select or update an existing company, click on Edit nextto the company name.
» Toview a company's application history click on History,
+ Toupdate the personnel authorized to manage the company's application, click on AttachfRemove Users
Hame Taxpayer Id Current Status
Edit History AttachfRemove Users
dd Back Continue
The Departm: w our Frivacy Folicy.
[v]
< ] [ i [)]

On this web page,
you may also view
your prequalification
application history, and
attach or remove
authorized users of the
application site.
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O Filling Out The Application: 2/3 You'll notice that

some application
e Click the first Application Section menu item, Company Information. sections are marked

with a Red “ .” This

e Enter all applicable Company Information (Company Name, Taxpayer ID,

etc.). If any items don’t apply, such as DBA or Web Address, leave them indicates that all

blank. required information for
e When you have finished the section, click the link titled, “Continue.” This a partlcular section has

will save all the information for the section to the application. You may then not yet been entered.

return to the section to review the information you entered, or select the

next section from the left-side menu. You can follow these

s to red asterisks

Follow the same process for each section of the application. S ]
* W P ' pplicat within a section to

Please read and carefully follow the instructions provided for each section of the determine where there
application. : L F n .

PP is missing information.
/€ Contractor Prequalification - Company Information - Windows Internet Explorer E]@ YOU WI ” nOt be able tO
@:—-‘/ - ﬂ!‘,https:,i,iwww.blznet.ct‘gov,l’daslbu‘lndex.cfm?da=prequa\_€omnany[nfo.dataEntry [V] g ‘ || X P Submit your application
File Edit ‘ew Favorites Tools Help =
@- until all the red
: :

L] L B asterisks are gone.
w Im‘lCnntractnr Prequalification - Campany Infarmation I l Eh B = v i7Page - )} Tools =
Ee
State Of Connecticut
D I s DAS Internet Business Initiatives = =
-
DAS Contracior| ‘.'B-"ﬂ
Fraqualification Home Company Information
Your Companies
Company Information Enter Your Company Information
Address This section provides us with basic information about your company.
Contacts
X Licenses @ Indicates a required field.
Integrity
Personnel Enter all required information, then click Continue below
Affiliates
ijmpany Histary i Legal Business Name @
;.:‘:;lr::g:;scec-:umpensatl-:m Are You_ Conducting |
Classifications and Business Under O ves @ No 3 . .
- Required fields are
Financials .
Safey eetings marked with a
Safety Inspections TaxpayerID Type & FEIN O SSN R
EEER] Taxpayer ID [10-1010101 Q
SignatureShest
Submit Application Business Structure | Carporation [Vle
On-line Resources | Connecticut [V]
Incorparating State
Logout Web Site Address
Home
Glossary Number Of Owners |2
Number Of Emplayees [,
(Excluding owners)
Is the Applying
Company a Division of O Yes & No
a Parent Comparny?
Back Cancel Continue
(]
<] Im e
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O Filling Out The Application: 3/3

APPLICATION SECTION-SPECIFIC TIPS:
Affiliates: If your company has no affiliates, skip this section.

Classifications, Projects and References: Click this link and scroll down the web
page for a list and description of all Classifications: Bl hittp://www.das.state.ct.us/
Business Svs/PreQual/Se

Single projects may now be associated with multiple classifications. arch_Form.asp.

e Use the check boxes to associate any applicable project with your chosen
classifications.

" MNote: A project can be associated with more than one classification.

ureShest
t Application
: Resources Click a Project to Edit or Assign it to a Classification
Update project Project 1 (Hartford)by clicking on Edit, or assign classifications to it. se Cl
t 1tost
Until you assign 3 projects to each classification, you cannot be
ary . . prequalified far that classification. -WOR
Ed|‘t Th|s Assign this project to the classifications listed below. 1G CO
Pro ECt . CARPEMNTRY/MILLWORK
e e s e o [¥]GENERAL BUILDING CONSTRUCTION (GROUP C)

Personnel: These are company owners, principals, and key personnel. It is up to

you to decide who to list here, but when in doubt list only personnel with signatory To be eligible for

authority for the company. = .
prequalification, your

Financial Information: AWC and Single Limit Bonded are your bonding company must be

capacities listed in the letter from your bonding company, which you provide as part
of the Hard Copy Document Requirements. AWC and Single Limit Requested are
the bonding limits that your company is requesting for the Prequalification program.
You may request an AWC and Single Limit for this program up to the limits
supported by your bonding company, but not above those limits. Because ongoing
bonded work draws from your available program AWC, it is recommended that you
apply for a program AWC at or near your bonding limit.

bondable by a bonding
company rated A- or
better by A.M. Best.
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@J Submitting Your Application: 1/1

e  When you have completed and reviewed each Application Section, click the
link for Signature Page. Print this PDF file, and have it signed and dated by an
officer of the company with signatory authority. This will be e-mailed or faxed to
DAS with your other hard copy documents.

o Now that your application is complete, the menu link titled Submit Application
should be active. This is an indication that all necessary information has been
entered.

Example: Submit Link Inactive Example: Submit Link Active

Frequalification Home
Your Companies
Company Information
Address

Contacts

Licenses

Integrity

Fersonnel

Affiliates

Company History

YWarkers Compensation
Insurance

Classifications and
X Frojects

Financials

Safety Meetings
Safety Inspections
SEEC 11
Signaturezheet
Submit Application
On-line Resources

Frequalification Home
Your Companies
Company Informatian
Address

Contacts

Licenses

Integrity

FPersonnel

Affiliates

Company History

YWarkers Compensation
Insurance

Classifications and
FProjects
Financials

Safety Meetings
Safety Inspections
SEEE 11
Signaturezheet
Submit Application
On-line Resources

Click Submit Application. This will open a new page from which you can submit

your application.

When you click the Submit button, you will be alerted to the 30-day limit for

submission of all Hard Copy Documentation.

Your application is now available to the DAS Contractor Prequalification Unit for

review.

If the Submit
Application link is not
active, check the menu
forany Red “ "s and
follow them to the
section where
additional information
is needed to complete
the application.

When you have
entered all required
information, the Submit
Application link will
become active and
allow you to submit
your application online
to DAS.
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Hard Copy Documents and Fee: 11

e Now that you have submitted your electronic application, the 30-day clock is
ticking for you to submit your Hard Copy Documents and Performance
Evaluations. Many applicants prefer to gather all these documents before
submitting their electronic application.

Financial Statement

Bonding Letter

CT Licenses

DRS Status Letter

Fee

Safety Program Table of Contents
NCCI Worksheet

Signature Sheet

HARD COPY DOCUMENT TIPS:

The Financial Statement must be a complete statement (not just a balance
sheet), prepared by a licensed Certified Public Accountant.

e Bonding Letter: Your company must be bondable, and you must provide a
letter, from a bonding company rated by A.M. Best as A — or better, indicating
your aggregate and single project bonding limits.

e The Status letter from the Department of Revenue Services (DRS) must be
requested in writing, and turn-around time is dependent upon work load at the
DRS. While the agency has been very quick to respond to these requests,
allow at least several weeks for receipt of this document.

e Please send only the Table of Contents for your Safety Manual, not the
entire manual.

o  Make sure that your company is registered with the Connecticut Secretary of
State to do business in the state. Occasionally, out-of-state companies neglect
to do this (even if they have worked in Connecticut before) and it can delay
your prequalification. You can check your company’s status at the following
web site. http://www.concord.sots.ct.gov/CONCORD/index.jsp

Fee Schedule: Your fee is based upon your Requested AWC. See the chart
below. (Yearly renewal fee is V2 of the initial fee)

Aggregate Work Capacity Requested Initial Fee Renewal Fee
$ 5,000,000.00 - or less $ 600.00 $300.00

$ 5,000,000.01 - $ 8,000,000.00 $ 750.00 $375.00

$ 8,000,000.01 - $ 10,000,000.00 $ 850.00 $425.00

$ 10,000,000.01 - $ 15,000,000.00 $ 1,000.00 $500.00

$ 15,000,000.01 - $ 20,000,000.00 $ 1,500.00 $750.00

$ 20,000,000.01 - $ 40,000,000.00 $ 2,000.00 $1000.00

$ 40,000,000.01 - or more $ 2,500.00 $1250.00

Check this link for a complete list of required documents: —

http://www.biznet.ct.gov/pr
equal/Login/Hard Copy
Doc Instructions.pdf

If you have a
combined financial
statement, you must
also provide a
separate balance
sheet for the applying
company.

In addition to
being registered with
the CT Secretary of
State, your filing
history with that
agency must be
current.
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= Performance Evaluations: 17

e  For each Prequalification Classification you choose, you must list your last 3
jobs in that classification, and provide Performance Evaluations for each job.

e  Contracts for these projects must be solely in the name of the applicant
company. Performance Evaluations for projects contracted to Joint Ventures
are not accepted.

e  You may request Performance Evaluations electronically from the projects data
entry box in your application. We suggest prior to emailing the evaluation, you
contact the evaluator to verify their correct email address and let them know
they will be receiving an evaluation by email.

UMD HILSTHITL UUSHITSS HIuauves

You are editing Project 1 (1)

Add information on the project in the left column. In the right column, identify a reference (evaluator) and request a
Performance Evaluation for the project. Click Update when you have finished.

Project Information Performance Evaluation
Title Request

roject 1 Reference Name John Carpenter

Reference Fhone (111) 222-3333

Reference Email jcarpenter@email.com

Email Evaluation ® Yes O No
Request?

=]
Location artford
=]
Start Date 01/01/2000

100% Completion Date 01/01/2001

Project Value

Awarding Authority/

Project Owner

Reference Type O Awarding Authority - Owner
® Construction Manager

Project Number O Designer/Architect

© General Contractor

EJOr;“SJUb dg’ el : ® General Contractor O Project Manager
nction as a General
T ERATATE O Subcontractor © subcontractor

subcontractor? OSuper\fisor

Source of Funding

Cancel Delete

Do not save your changes Delete this project.
and close this saeen.

e  Experience has shown that the single greatest cause of delay in your
company’s prequalification process can be the Contractor Performance
Evaluations. When you request these evaluations you must be prepared to
follow-up with the evaluators to ensure that they received it.
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= Update (Bid) Statement: 11

Once your company is prequalified, and you submit a bid requiring DAS
Prequalification, you’ll need to include two documents with your bid paperwork.

The first is your Contractor Prequalification Certificate. Although it's available online,
the law dictates that it must be included with the bid. You'll find your certificate at the DAS Contractor

DAS Contractor Prequalification Directory Search page. - Prequalification Search

The second is an Update (Bid) Statement. This includes information on the
contractor and job being bid. It also indicates your company’s remaining Aggregate
Work Capacity. The remaining AWC is calculated by deducting the amount of
ongoing bonded work from your total bonded Aggregate Work Capacity.

To create an Update (Bid) Statement online:

Go to the Prequalification Application Login page.

Click the yellow Update Bid Statements box.

Enter your E-Mail Address and Password, and click the “Log-In” button.

Click the Add A Bid Statement link, and enter a Project Name and, if

applicable, a Project Number.

e Use the links for Information, Financials, Projects and Supervisors to
populate the Update (Bid) Statement.

e Use the Print link to print the Update (Bid) Statement for inclusion with your bid

paperwork.
Contractar Update (Bid) Statements - Prequal Update ([Bid) statements - Windaws Internet Bxplorer ==k
g_" v |G et homwen bt ct v dessbifinde.chmitdoeérecualtis _Yourfids. showdids &[] = R
Fia Bl Ve Favorter  Took el
-
Ml
W | contracter | BB m-
State Of Connecticut
OAS Internet Dusiness Inibatives
Prequalification Heme Prequal Update (Bid) stalerments
Your Companies
our Bid Stalements Prequal Update (Bid) statements
Onding Rasourcas
Lepout Project "
Gossany 1 test today
124 Tetsting Information
12 lest W Fiaject aiw you
bidding en’
Projects Supervisors
Update peui Fieja: ot Wha will suzarviie the
AddaBWd L e o
Statement
Print
Prind yaut Bed Blatermant

Alternately, you can create an Update (Bid) Statement using the hard copy available
from the link on the Online Resources page of the application.
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