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Introduction

The Greater Hartford Ridesharing Corporation (The Rideshare Company), is responsible for
marketing alternative transportation to commuters on behalf of the Connecticut Department
of Transportation (ConnDOT). The ConnDOT Commuter Services include public transit (bus
and rail service), vanpools, carpools and TelecommuteCT.

Scope of Work

The Rideshare Company (TRC), a non-profit organization, seeks the services of professional
writer/editors with photography, design and layout capabilities to produce newsletters,
articles for publication, press releases and other projects as needed.

®
e Produce the monthly Easy Street News newsletter. This newsletter is mailed to

the vanpool drivers and riders. This project would include writing the articles as
well as creating the black and white, print-ready copy lay-out for a pre-printed
template. The newsletter is 8.5” x 11" printed on 2 sides. Background information
will be provided to the writer for this project. Writer may be provided with photos or
may have to produce them themselves.

Write short articles for a bi-monthly electronic newsletter, ConnDOT Commuter
News. This newsletter is sent to commuters who have indicated an interest in
using alternative transportation for trips to and from work. Background information
may be provided; however, the writer will be required to research and write articles
without any previous background information. Each article will be formatted on an
html page with photos.

Interview bus and vanpool commuters for stories and quotations regarding their
experience with commuting on their choice of alternative transportation.

Produce articles and press releases about Easy Street® vanpooling.



Qualifications:

The ideal candidate will have the ability to:
e write concise, enthusiastic articles that incite readers to take action,
conduct telephone interviews and take photos as needed,
work effectively within budget constraints,
meet tight deadlines and adjust to changing priorities and,
work independently.

Each Candidate will provide:
e Samples of his or her writing and photos. Most effective would be short articles
similar to the length of a newsletter article. (200 -300 words.)
e An hourly rate for (1) interviewing, (2) photography (3) copywriting and (4) layout.

RFQ Schedule

RFQ Submission Dead Line: October 13, 2008.
Consultant Interviews: October 14 — 17, 2008
Consultant Selection: October 18, 2008

Start Date: Mid-November 2008

The Rideshare Company intends to award a one (1) year contract with an option to extend
the term (under the same terms and conditions) for three (3) one (1) year periods. The
Rideshare Company reserves the right to increase/or decrease the number of projects at any
time during the contract period with all terms, specifications and prices of the original contract
remaining the same. A letter of interest, together with general information on the experience
of the writer — editor with similar projects should be transmitted to The Rideshare Company,
attention Susan Downes,(sdownes@rideshare.com), Marketing Coordinator, The Rideshare
Company, 100 Corporate Drive, Suite 120, Windsor, CT 06095

Questions and Clarifications:

All questions relating to the RFP must be submitted by email to sdownes@rideshare.com.
Please refer to Writer-Editor in the subject line. No phone calls please. Should any of the
guestions submitted make necessary the issuance of an addendum, the addendum will be
furnished to all parties responding to this RFP.




